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Koregaon Education Society’s

Shankarrao Jagtap Arts & Commerce College, Wagholi.

Tal — Koregaon Dist — Satara.

ADMINISTRATIVE STAFF
ANNUAL PLAN 2017 -18

,,%

TYPE OF WORK

Last workmg day, 28th Apnl year end
Monthly Paybill submission to J.D. Kolhapur
Planning of the new academic year.

Format of registers' of new academic year.
Review of the current academic year.
UanCI‘Slty Examlnatlons

MONTH
APRIL

To make avallable Statlonary & Fee Recelpt Books
Monthly Paybill submission to J.D. Kolhapur
University Examinations

Notification & declaration of University Results
Annual Audits

Issuance T.C. Bonafide

MAY

ow|n|w|o|=|

Advertisement of College Admission

LMC Selection committee appointment

Pre-preparation of College Admission

Fulfillment of Admission Committees

Notification and declaration of dates for Eligibility forms
Process of Admission

Demand of application forms from the students
Classification of Admission forms

Fulfillment of Admission process

Monthly Payblll submlssmn to J.D. Kolhapur

S|oloo|N|ov|u| bW (o=

JULY Computenzatlon of Admlssmn

Monthly Paybill submission to J.D. Kolhapur
Related correspondence to University and Sanstha
Fulfillment of Eligibility forms

Pre-preparation for October University Examinations
Notification and declaration of schedule for October University
Examination forms

Account Statement Submission from Govt.

Demand for Staff requirement for the academic year
Annual Affiliation Fee sent to University

10 | Notification of subjects change its implementation

11 | Fulfillment of Service Books

12 | Submission of Eligibility forms to University

AN |[H|W[N =]

O |00




r—a—

AUGUST 1 | Uptudatation of class-wise Roll call lists
2 | Declaration of Roll call list
3 | Monthly Paybill submission to J.D. Kolhapur
4 | 4™ Months Budget submission to J.D. Kolhapur
5 | Correspondence regarding the Visiting PG teachers
6 | Correspondence to University regarding PG teaching provision
7 | Independent Day
8 | Affiliation Fee & New Course, Continuation of Faculty
9 | Annual College Report submit to Sanstha
10 | Fee Concession
11 | Category-wise and class-wise classification of Admission
12 | B.C., EBC & Other Scholarship /work
13 Sanstha Adhyaksh Anna punytlthl
SEPTEMBER | 1 Submlssron of clas51ﬁed reports of Admrssron to Umver51ty
2 | Monthly Paybill submission to J.D. Kolhapur
3 | Student Council Election as per University Regulation
4 | No of students are finalized and Govt statistical information prepared
5 | Oct. Exam Receipt
6 | Scholarship form submit to concern Govt. Dept.
7 | Preparation of Budget from Jt. Director & Sanstha
8 | General Register
9 B C. EBC & Other Scholarshrp /work
OCTOBER 1 Preparatlon of Work-load of teachlng & Non Tech staff
2 | Completion of proposal of approvals of the staff
3 | Monthly Paybill submission to J.D. Kolthapur
4 | October University Examination work
5 | Vacant Post to Govt. & Sanstha
6 | B C EBC & Other Scholarshrp /work
NOVEMBER 1 October Exammatron work
2 | Monthly Paybill submission to J.D. Kolhapur
3 | 8™ Months Budget submission to J.D. Kolhapur
4 | Scholarship Sanction
5 | Govt. submit to Salary Budget
6 | Complete of General Register
7 | Submission of Statistical Information to Govt. & Sanstha
8 B C EBC & Other Scholarshlp /work
DECEMBER 1 March Examlnatlon forms w111 ﬁlled
2 | Notification and Preparation of March Examination forms
3 | Next Year Annual Budget
4 | Visiting Affilation Committe
5 | Monthly Paybill submission to J.D. Kolhapur
6 | B.C., EBC & Other Scholarship /work




JANUARY

1 | Preparation of Govt. Statistical Information.
2 | Monthly Paybill submission to J.D. Kolhapur
3 | Exam. Form sent to University

4 | Final Eligibility

5 | Republican Day

6

B.C. , EBC & Other Scholarship /work

FEBRUARY

SansthaAdhyakshAnnaJayntim TS

Monthly Paybill submission to J.D. Kolhapur

C.H.B. & Arrears Bills Submission

Prize Distribution

Preparation of Internal Unit tests

of Umvers1ty Exammatlon Statatlonary

NN ||V =

MARCH

Monthly Paybill submission to J.D. Kolhapuri i

Collection of students attendance report.

Preparation of Annual University Examinations.

Examination work.

| B[N =

Completion of Govt. Statistical Information./ year ending
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Koregaon Education Seciety’s

Shankarrao Jagtap Arts & Commerce College, Wa
Tal — Koregaon Dist — Satara. “GECOm.
PLAN THE WORK AND WORK OUT THE PLAN N/\,s\?

ADMINISTRATIVE STAFF _
ANNUAL PLAN 2018 -19 \%

TYPE OF WORK

,%

~ MONTH

APRIL Last workmg day, 30th Apnl year end

Monthly Paybill submission to J.D. Kolhapur

Planning of the new academic year.

Format of registers' of new academic year.

Review of the current academic year.

Umver51ty Exammatlons

MAY 'To make avallable Statlonary & Fee Recelpt Books i

Monthly Paybill submission to J.D. Kolhapur

University Examinations

Notification & declaration of University Results

Annual Audits

AN B (W=

Issuance T & Bonaﬁde

Advertlsement of College Adm1$smn

LMC Selection committee appointment

Pre-preparation of College Admission

Fulfillment of Admission Committees

Notification and declaration of dates for Eligibility forms

Process of Admission

Demand of application forms from the students

Classification of Admission forms

Fulfillment of Admission process

S0 N|an|u|a v~

v Monthly Payb111 submlsswn to J D Kolhapur

JULY Computenzatlon of Adm1s510n TR

Monthly Paybill submission to J.D. Kothapur

Related correspondence to University and Sanstha

Fulfillment of Eligibility forms

Pre-preparation for October University Examinations

N[N B W DN ==

Notification and declaration of schedule for October University
Examination forms

Account Statement Submission from Govt.

7
8 | Demand for Staff requirement for the academic year
9 | Annual Affiliation Fee sent to University

10 | Notification of subjects change its implementation

11 | Fulfillment of Service Books

12 | Submission of Eligibility forms to University




$ g.M0.
NG/2C00/NMV/

Dt.30-6-2000

AUGUST

Uptudatation of class-wise Roll ¢511 ilyiysts;

Declaration of Roll call list

Monthly Paybill submission to J.D. Kolhapur

4™ Months Budget submission to J.D. Kolhapur

Correspondence regarding the Visiting PG teachers

Correspondence to University regarding PG teaching provision

Independent Day

Affiliation Fee & New Course, Continuation of Faculty

O]

Annual College Report submit to Sanstha

Fee Concession

Category-wise and class-wise classification of Admission

B.C. , EBC & Other Scholarship /work

Sans aAdhyaksh i Punytlﬂ" AR

SEPTEMBER |

Submlssmn of classxﬁed reports of Adm15510n to Umver51ty v

Monthly Paybill submission to J.D. Kolhapur

Student Council Election as per University Regulation

No of students are finalized and Govt statistical information prepared

Oct. Exam Receipt

Scholarship form submit to concern Govt. Dept.

Preparation of Budget from Jt. Director & Sanstha

General Register

||| ]un|s|wo|=]

B.C. , EBC & Other Scholarship /work

OCTOBER

HP‘repafatlotLi of Work-load ofteachlog Non Tech. staff _

Completion of proposal of approvals of the staff

Monthly Paybill submission to J.D. Kothapur

October University Examination work

Vacant Post to Govt. & Sanstha

aln|s|wof=]

| B. C EBC & Other Scholarshlp /work

NOVEMBER |

October Exammatton work

Monthly Paybill submission to J.D. Kolhapur

8™ Months Budget submission to J.D. Kolhapur

Scholarship Sanction

Govt. submit to Salary Budget

Complete of General Register

Submission of Statistical Information to Govt. & Sanstha

RN N[ W]

B C EBC & Other Schola:shlp /work

DECEMBER

vMarch Exammatlon forms w111 ﬁlled

Notification and Preparation of March Examination forms

Next Year Annual Budget

Visiting Affilation Committe

Monthly Paybill submission to J.D. Kolhapur

Y EN IS -

B.C. , EBC & Other Scholarship /work

5| (1/2000) 4S-3 ) =



JANUARY 1 | Preparation of Govt. Statistical Information.
2 | Monthly Paybill submission to J.D. Kolhapur
3 | Exam. Form sent to University
4 | Final Eligibility
5 | Republican Day
6

B.C. , EBC & Other Scholarship /work

Sanstha Adhyaksh Anna Jaynti
Monthly Paybill submission to J.D. Kolhapur
C.H.B. & Arrears Bills Submission
Prize Distribution
Preparation of Internal Unit tests
Stock checking of Umver51ty Examlnatlon Statatlonary

FEBRUARY _

QNN | BN

g Monthly Payblll submlsswn to 3 D Kolhapur

2 | Collection of students attendance report.

3 | Preparation of Annual University Examinations.

4 | Examination work.

5 | Completion of Govt. Statistical Information./ year ending
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Koregaon Education Society’s

Tal — Koregaon Dist — Satara.

PLAN THE WORK AND WORK OUT THE PLAN !!

ADMINISTRATIVE STAFF
ANNUAL PLAN 2019-20

'MONTH

mnorwonx

APRIL

Last workmg day, 2th May, year end

Monthly Paybill submission to J.D. Kolhapur

Planning of the new academic year.

Format of registers' of new academic year.

Review of the current academic year.

Umver51ty Exammatlons

MAY

To make avallable Statlonary & Fee Recelpt Books

Monthly Paybill submission to J.D. Kolhapur

University Examinations

Notification & declaration of University Results

Annual Audits

NS |W N |-

Issuance T.C. Bonafide

Advertisement of College Admission

LMC Selection committee appointment

Pre-preparation of College Admission

Fulfillment of Admission Committees

Notification and declaration of dates for Eligibility forms

Process of Admission

Demand of application forms from the students

Classification of Admission forms

Fulfillment of Admission process

S|\ L & W |-

Monthly Payblll submlsswn to ID. Kolhapur

JULY

Computerlzatlon of Admnssmn

Monthly Paybill submission to J.D. Kolhapur

Related correspondence to University and Sanstha

Fulfillment of Eligibility forms

Pre-preparation for October University Examinations

N[N =

Notification and declaration of schedule for October University

Examination forms

Account Statement Submission from Govt.

Demand for Staff requirement for the academic year

Annual Affiliation Fee sent to University

Notification of subjects change its implementation

Fulfillment of Service Books

Submission of Eligibility forms to University

l;
g/
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 MONTH | - TYPE OF WORK

"AUGUST_ Uptudatanon of class-wrse Roll call lists

Declaration of Roll call list

Monthly Paybill submission to J.D. Kolhapur

4™ Months Budget submission to J.D. Kolhapur

Correspondence to University regarding PG teaching provision

Independent Day

Affiliation Fee & New Course, Continuation of Faculty

1
2
3
4
5 | Correspondence regarding the Visiting PG teachers
6
7l
8
9

Annual College Report submit to Sanstha

10 | Fee Concession

11 | Category-wise and class-wise classification of Admission

12 | B.C., EBC & Other Scholarship /work

13 Sanstha Adhyaksh Anna punytlthr

SEPTEMBER Submrssron of classrﬁed reports of Admrssron to Umversrty '

Monthly Paybill submission to J.D. Kolhapur

Student Council Election as per University Regulation

No of students are finalized and Govt statistical information prepared

Oct. Exam Receipt

Scholarship form submit to concern Govt. Dept.

Preparation of Budget from Jt. Director & Sanstha

General Register

I ES I

”B C EBC & Other Scholarshlp /work

OCTOBER _ : Preparatlon of Work-load of teachmg & Non Tech staff

Completion of proposal of approvals of the staff

Monthly Paybill submission to J.D. Kolhapur

October University Examination work

Vacant Post to Govt. & Sanstha

a|wn|s|wlo|=]

B.C. EBC & Other Scholarshlp /work

NOVEMBER ; October Exammatron work

Monthly Paybill submission to J.D. Kolhapur

8™ Months Budget submission to J.D. Kolhapur

Scholarship Sanction

Govt. submit to Salary Budget

Complete of General Register

Submission of Statistical Information to Govt. & Sanstha

oo n|s|w|o|—|

| B.C., EBC & Other Scholarship /work

DECEMBER _ March Bxamination forms will filled

Notification and Preparation of March Examination forms

Next Year Annual Budget

Visiting Affilation Committe

Monthly Paybill submission to J.D. Kolhapur

NSNS

_| B.C., EBC & Other Scholarship /work




JANUARY 1 | Preparation of Govt. Statistical Information.
2 | Monthly Paybill submission to J.D. Kolhapur
3 | Exam. Form sent to University
4 | Final Eligibility
5 | Republican Day
6

B.C. , EBC & Other Scholarship /work

"FEBRUARY

Sanstha Adhyaksh Anna Jaynﬁ' (o X

1

2 | Monthly Paybill submission to J.D. Kolhapur

3 | CH.B. & Arrears Bills Submission

4 | Prize Distribution

5 | Preparation of Internal Unit tests

6 | Stock checking of University Examination Statatio
MARCH 1 Monthly Paybill submission to J.D. Kolhapur

2 | Collection of students attendance report.

3 | Preparation of Annual University Examinations.

4 | Examination work.

5 | Completion of Govt. Statistical Information./ year ending

/M\ /56
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Koregaon Education Society’s

Shankarrao Jagtap Arts & Commerce College, Wag 10]
Tal — Koregaon Dist — Satara. CULONN
PLAN THE WORK AND WORK OUT THE PLAN,

V-
& RGQ»”"\‘_’ %
ADMINISTRATIVE STAFF NGI2000/HMV]
ANNUAL PLAN 2020-21

3]
4

)r//

R/

1/2000 MS-3
(01_30-5-2000

Last working day, 3th May, year end
Monthly Paybill submission to J.D. Kolhapur
Planning of the new academic year.

Format of registers' of new academic year.
Review of the current academic year.

B.C., EBC & Other Scholarship /work
Issuance of 16 no. Forms

NO
1
2
3
4
S
6
7

MAY To make available Stationary & Fee Receipt Books
Monthly Paybill submission to J.D. Kolhapur
Annual Audits
Issuance of T.C. Bonafide
B.C., EBC & Other Scholarship /work

Completiqn of 4™ Quarterl

Advertisement of College Admission
LMC Selection committee appointment

Pre-preparation of College Admission

Fulfillment of Admission Committees

Notification and declaration of dates for Eligibility forms
Process of Admission

Demand of application forms from the students
Classification of Admission forms
Fulfillment of Admission process

Monthly Paybill submission to J.D. Kolhapur

JUNE

= V=111 BN E- N (VY T (O8] 1S} o .

Computerization of Admission

Monthly Paybill submission to J.D. Kolhapur
Related correspondence to University and Sanstha

Fulfillment of Eligibility forms

Pre-preparation for October University Examinations
Notification and declaration of schedule for October University
Examination forms

7 | Account Statement Submission from Govt.

8 | Demand for Staff requirement for the academic year

9 | Annual Affiliation Fee sent to University

10 | Notification of subjects change its implementation

11 | Fulfillment of Service Books

12 | Submission of Eligibility forms to University

13 | Completion of 1™ Quarterly

JULY

oU|b(w|N|—|




Reg. h 0.
'g:' NG/2000/N

AUGUST

Uptudatation of class-w1se Roll call lists

Declaration of Roll call list

Monthly Paybill submission to J.D. Kolhapur

4™ Months Budget submission to J.D. Kolhapur

Correspondence regarding the Visiting PG teachers

Correspondence to University regarding PG teaching provision

Independent Day

Affiliation Fee & New Course, Continuation of Faculty

Annual College Report submited to Sanstha

ololx|N|an|un|sfw|ro|—

Fee Concession

—
—

Category-wise and class-wise classification of Admission

—_
N

B.C., EBC & Other Scholarship /work

| —
|

‘S’akns’tkha Adhyaksh Anna punytithi

SEPTEMBER

Submission of classified reports of Admission to University

Monthly Paybill submission to J.D. Kolhapur

Student Council Election as per University Regulation

No of students are finalized and Govt statistical information prepared

Oct. Exam Receipt

Scholarship form submit to concern Govt. Dept.

Preparation of Budget from Jt. Director & Sanstha

General Register

OR[N || LN [—

B.C., EBC & Other Scholarshi

"OCTOBER

Preparation of Work-load of teaching & N n Te

Completion of proposal of approvals of the staff

Monthly Paybill submission to J.D. Kolhapur

March/April 2020 University Examination work

Vacant Post to Govt. & Sanstha

B.C. , EBC & Other Scholarship /work

NI N[ B [WIN|—

X Completlon of 2" Quarterl

NOVEMBER |

: March/Aprll 2020 University Examination work

Monthly Paybill submission to J.D. Kolhapur

8™ Months Budget submission to J.D. Kolhapur

Scholarship Sanction

Govt. submit to Salary Budget

General Register

Submission of Statistical Informatlon to Govt. & Sanstha

NN L[ |w (N —]

:BC EBC&Oh Sch

DECEMBER

March Exammatlon forms will filled

Notification and Preparation of March Examination forms

Next Year Annual Budget

Affilation Committee Visit

Monthly Paybill

ENITAEN[RIINY N

B.C., EBC & Other Scholarship /work




Notification & declaration of University Results

Completion of 3 Quarterly

JANUARY 1 | Preparation of Govt. Statistical Information.
2 | Monthly Paybill submission to J.D. Kolhapur
3 | Exam. Form sent to University
4 | Final Eligibility
5 | Republican Day
6
7
8

B.C., EBC & Other Scholarship /work

FEBRUARY

Sanstha Adhyaksh Anna 3 aynti

Monthly Paybill

C.H.B. & Arrears Bills Submission

Prize Distribution

Notification and Preparation of Oct/Nov.2020 Examination forms

Stock checking of University Examination Stationary

MARCH _

"Monthly Paybil

Collection of students attendance report.

Preparation of Annual University Examinations.

Completion of GPF & DCPS works

B WIN[—

Completion of Govt. Statistical Information./ year ending

Hgﬁ_f&lerk,
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Koregaon Education Society’s

Shankarrao Jagtap Arts & Commerce College, Wa 011.

Tal — Koregaon Dist — Satara. Web
PLAN THE WORK AND WORK OUT THE PLAN '§ Reg.No. \
ADMINISTRATIVE STAFF NGI2000/KAV/\

(1/2000) M3-3 E,

ANNUAL PLAN 2021-22 \ Ot\aOG’ 2000 &/

Last working day, 10th May, year end
Monthly Paybill
Planning of the new academic year.
Format of registers of new academic year.
Review of the current academic year.
DCPS.Gov. Share Information works
Audit Work- Salary & Scholarship
B.C., EBC & Other Scholarship works
Placement eacher Works

APRIL

|o|oo||an|u|a]w|to]—]|4

To make available Stationery & Fee Receipt Books

Monthly Paybill

Annual Audits

Issuance of T.C. Bonafide

B.C., EBC & Other Scholarship works

Oct/Nov. 2020 University Examination work

Completion of 4maarterly

Issuance of 16 no. Forms

Salary Assesment work
7yh Pay D'ffere e B111

[S]o]o|N|an|u|sfwlo|—

o;k

JUNE Advertlsement of College Admission

LMC Selection committee appointment

Pre-preparation of College Admission

Fulfillment of Admission Committees

Notification and declaration of dates for Eligibility forms
Demand of application forms from the students
Classification of Admission forms

Fulfillment of Admission process

Monthly Payb111 UGk

Joloo||an|un|a|w|o]—|

Computerlzatlon of Admlssmn
Monthly Paybill
Related correspondence to University and Sanstha
Pre-preparation for March/April 2021 University Examinations
Notification and declaration of schedule for March/April 2021
University Examination forms
Account Statement Submission from Govt.
Demand for Staff requirement for the academic year
Annual Affiliation Fee sent to University
Fulfillment of Service Books
Completion of 1% Quarterly

BT
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NG/2000/1MV/\&
(112000) MS-3 | =
Dt.30-6-2000 §

Uptudatation of class-wise Roll call lists
Declaration of Roll call list

Monthly Paybill

4™ Months Budget submission to J.D. Kolhapur
Placement of Teacher Works

Independent Day

Affiliation Fee & New Course, Continuation of Faculty
Annual College Report submitted to Sanstha
Category-wise and class-wise classification of Admission
B.C., EBC & Other Scholarship works

Sanstha Adhyaksh Anna punytithi

"AUGUST

jawd = IN- - BNCY £ N KUY Y (00) N0

SEPTEMBER Submission of classified reports of Admission to University
Monthly Paybill :

Student Council Election as per University Regulation

No of students are finalized and Govt statistical information prepared
Mar/April. 2021 University Examination work

Scholarship form submit to concern Govt. Dept.

Preparation of Budget from Jt. Director & Sanstha

General Register

Submission of Eligibility forms to University

B.C., EBC & Other Scholarship works

= =Y ECC] ENT RN [V N (S NO) P

OCTOBER Preparation of Work-load of Teaching staff
Completion of proposal of approvals of the staff
Monthly Paybill
Vacant Post to Govt. & Sanstha
B.C., EBC & Other Scholarship works
Fulfillment of Eligibility forms
Completion of 2™ Quarterly

‘ Mar/Aprll 2021 University Examinati

Noo|w|an b afw|to|—~

—

Placement of Teacher Works
Monthly Paybill
Notification and declaration of schedule for Oct./Nov. 2021
University Examination forms
Category-wise and class-wise classification of Admission
General Register
Submission of Statistical Information, MIS All India survey to Govt.

| B.C., EBC & Other Scholarshi

NOVEMBER _

Wi

N[N |

DECEMBER |

Exam. Form sent to University
Placement of Teacher Works
Next Year Annual Budget
Visit Affilation Committe
Monthly Paybill

B.C., EBC & Other Scholarship /work

AN n|B|Ww =]




"JANUARY Preparation of Govt. Statistical Information.

Notification & declaration of University Results
Completion of 3 Quarterly
B.C., EBC & Other Scholarship /work

1

2 | Monthly Paybill , 7" pay Difference 1% lot
3 | Exam. Form sent to University

4 | Final Eligibility

5 | Republican Day

6

7/

8

FEBRUARY Sanstha Adhyaksh Anna Jaynti
Monthly Paybill
C.H.B. & Arrears Bills Submission
B.C., EBC & Other Scholarship works
October/Nov. 2021 University Examination work
Stock checking of University Examination Statationery.

Issuance of T.C. Bonafide

NN AW N —

MARCH Monthly Paybill
Collection of students attendance report.

HTE Sevarth Thakit Bill ,D.A. Difference Bill
Completion of GPF & DCPS works

Placement of Teacher Works

Completion of Govt. Statistical Information./ year ending
Issuance of T.C. Bonafide

NN A WIN|—

/ QM ——re)—
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Koregaon Education Society’s

Shankarrao Jagtap Arts & Commerce College, Wagholi.
Tal — Koregaon Dist — Satara.
PLAN THE WORK AND WORK OUT THE PLAN !

ADMINISTRATIVE STAFF |
ANNUAL PLAN 202223 |

1 | Monthly Pay bill

2 | Format of registers of new academic year.
3 | Review of the current academic year.

4 | DCPS.Gov. Share Information works
5

6

7

Audit Work- Salary & Scholarship
B.C., EBC & Other Scholarship works
Placement of Teacher Works

MAY 1 Notification and declaration of schedule for
University Examination forms

Monthly Pay bill

Annual Audits

Issuance of T.C. Bonafide

B.C., EBC & Other Scholarship works
Completion of 4 Quarterly
Salary Assessment work

R[N iWN

Advertisement of College Admission
LMC Selection committee appointment

Pre-preparation of College Admission

Fulfillment of Admission Committees

Notification and declaration of dates for Eligibility forms
Demand of application forms from the students
Classification of Admission forms

Fulfillment of Admission process

Monthly Paybill

Last working day 30 June, year end

Mar/April. 2022 College Examination work

Si2islole|w|a|un|sfwiol—|

JULY

Monthly Paybill

Related correspondence to University and Sanstha
Pre-preparation for March/April 2022 University Examinations
Account Statement Submission from Govt.

Demand for Staff requirement for the academic year
Annual Affiliation Fee sent to University
Notification of subjects change its implementation
Mar/April. 2022 University Examination work
Fulfillment of Service Books

Completion of 1% Quarterly

Placement of Teacher Works

Ol un|s|w|o|—]

b [ —
—o




“AUGUST

Uptudatation of class-wise Roll call lists

Mar/April. 2022 University Examination work

Declaration of Roll call list

Monthly Paybill

4™ Months Budget submission to J.D. Kolhapur

Placement of Teacher Works

Independent Day

Affiliation Fee & New Course, Continuation of Faculty

Annual College Report submitted to Sanstha

Category-wise and class-wise classification of Admission

B.C., EBC & Other Scholarshlp works

oy = IN-1 1= BT FCN [O) (Y [UEY (O0) FNOY (Y

"SEPTEMBER

—

Submission of classified feports of Admission to rﬁversny

Computerization of Admission

Monthly Paybill

Student Council Election as per University Regulation

No of students are finalized and Govt statistical information prepared

Mar/April. 2022 University Examination work

Scholarship form submit to concern Govt. Dept.

General Register

Submission of Eligibility forms to University

OCTOBER

2
3
4
5
6
4
8
9

B.C., EBC & Other Scholarship works

Preparation of Work-load of Teaching staff

Completion of proposal of approvals of the staff

Monthly Paybill

Vacant Post to Govt. & Sanstha

B.C., EBC & Other Scholarship works

Fulfillment of Eligibility forms

Completion of 2™ Quarterly

Hoo|Q|an || |w|ro|—

Examinati

Mar/April. 2022 U iversi

"NOVEMBER

Placement of Teacher Works

N

Monthly Paybill

w

Notification and declaration of schedule for Oct./Nov. 2022
University Examination forms

Category-wise and class-wise classification of Admission

General Register

Submission of Statistical Information, MIS All India survey to Govt.

NN~

B.C., EBC & Other Scholarship /work

DECEMBER _

B.C., EBC & Other Scholarship /work

1 | Exam. Form sent to University
2 | Placement of Teacher Works

3 | Next Year Annual Budget

4 | Visit Affiliation Committee

5 | Monthly Paybill

6

7

Oc&/‘No’v 2022 University Examination work

&@%

NG/2Ck ome E\\‘

°3



Notification & declaration of University Results

Completion of 3™ Quarterly

JANUARY 1 | Preparation of Govt. Statistical Information.
2 | Monthly Paybill , 7" pay Difference 1% lot
3 | Oct./Nov. 2022 University Examination work
4 | Final Eligibility
5 | Republican Day
6
7
8

B.C., EBC & Other Scholarship /work

T
e %g% G

FEBRUARY

aksh Anna J ati

Monthly Paybill

C.H.B. & Arrears Bills Submission

B.C., EBC & Other Scholarship works

N WI N[ —

Notification and declaration of schedule for March/April 2023
University Examination forms

(o)}

Stock checking of University Examination Statationery.

I§§uance of T.C. Bonafide

MARCH |

Monthly Paybill

Collection of students attendance report.

HTE Sevarth Thakit Bill ,D.A. Difference Bill

Completion of GPF & DCPS works

Placement of Teacher Works

Completion of Govt. Statistical Information./ year ending

Qla|wn|a] wof—=|

Issuance of T.C. Bonafide

g —
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Commerce College, Wagh

Tal-Kcregaon, Dist-Satara.
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